
 

Guidelines for Renewals 

Renewal of Practice Licences becomes due between April 1, 2025 and June 30, 2025. 

You may submit Applications for Advance renewal as of February 1, 2025 

Fees 

• The renewal fee is $2,500.00 

• Applications made after June 30, 2025 attract a penalty of $2,500.00 

• Payments should to our Bank Account via transfer (preferred). However, 

payments may be made in our Offices by POS. Cash is not accepted. 

Documents 

• Documents may be submitted in hard copy or via email 

• Documents submitted online must be SCANNED, not photographed. 

• All documents must be submitted at the same time or attached to the same email 

and the Proof of Payment submitted along with the application and CE 

certificates.  

Credit Hours 

• Please ensure that you send all the Credit Hours (CEs) required by your Profession 

• CEs from sources not approved by CPSM or professionally related Internet 

sources must be accompanied by a Programme Agenda. 

• If your emailed application for renewal is deferred (for whatever reason) the 

complete set of documents must be resubmitted with the additional required 

documents. Submission of isolated documents will not be considered. 

• Processing takes ten (10) to (12) weeks. Please contact us if you do not receive 

your licence within that timeframe. 

 

Please see Credit Hour Schedule that follows. 

 
 
 


